
Digital Content Assistant

Project Title Digital Content Assistant

Project Summary Digital Content Assistant for the National Archives and Records Administration

Country United States

Project Description

We are looking for a student to assist on a floating basis with a number of various projects for the web team 
throughout the year, such as converting PDFs to web pages, assisting with usability testing, editing HTML, 
transcription, collaborating via Google Docs and spreadsheets,
working with analytics to improve content, and translating pages to Spanish. Projects vary. We can train on 
many tasks but basic HTML knowledge, interest in user experience, graphic design skills, and Spanish language 
knowledge a plus (not required).

Required Skills or Interests

Skill(s)
Design thinking
Editing and proofreading
Graphic design
Research

Additional Information

None



Language Requirements

LanguageSpeaking Proficiency Reading Proficiency Importance
Spanish Minimum professional proficiencyMinimum professional proficiencyRequired


